Spring EQ
correspondent

Non-Delegated step-by-step guide to uploading
the credit package for initial underwriting.

1 Navigate to Correspondent Portal

2  Click on "View Pipeline"

NMLS ID#:
Broker 10#:
Approved For:

Channel:
Broker Status:

Spring EQ :

Homeg
5 Loan Status: Loan Purpose: Total Loan
Vieng sy o Borrower Name: Product: Loan Amou
Lenderk om st ; Lock Expliahon; Subject Property: Interest Rate: Program:
LTVICLTV: Occupancy: Ratios:
Loan Search Period: Status Group: Last Name: Loan Number: Loan Pun
6 Months w | Al »
LOAN NUMEER BORROWER OCCUPANCY LOAN PURPOSE PRODUCT PROGRAM
7700000007 America, Andy Primary Other HELOAN
Residence Standalone 30 Yr
Fixed
7700000011 Customer, Ken N. JR  Primary Other HELOAN
Residence Standalone 20 Yt
Fixed
7700000012 America, Andy Primary Other HELOAN Piggyback
Residence 10 Yr Fixed
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https://seller.springeq.com/portal/#/login
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3  Click on the locked loan you are wanting to upload the credit package for.

LOAN NUMBER

7700000007

7700000011

7700000012

7700000015

700000026
7700000031
Recent Loans

7700000032

7710000008

7700000003

4 To ensure the declarations section is saved correctly from the 3.4 file, click on “Full

Application.”
Spring EQ ::

3 View Pipeline

» Full Application
Lock

1

Borrowers

Lender Loan Number:

144

BORROWER

America, Andy

Customer, Ken N. JR

America, Andy

America, Andy

America, Andy

America, Andy

America, Andy

America, Andy

America Andy

NMLS ID#:
Broker 10#:
Approved For:

OCCUPANCY

Primary
Residence

Primary
Residence

Primary
Residence

Primary
Residence

Primary
Residence

Primary
Residence

Primary
Residence

Primary
Residence

Primary

Lock Expiration:

Ken Customer (Primary)

Property Type:
Occupancy:
Appraised Value:
Refinance Purpose:
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LOAN PURPOSE

Other

Other

Other

Other

Other

Other

Other

Other

Other

Loan Status:
Borrower Name:
Subject Property:

LTVICLTV:

Channel:
Broker Status:

PRODUCT

HELOAN
Standalone 30 YT
Fixed

HELOAN
Standalone 20 Yt
Fixed

HELOAM Piggyback
10 Yt Fixed

HELOAN
Standalone 15 Yt
Fixed

HELOAN
Standalone 10 Yt
Fixed

HELOAN
Standalone 30 Yr
Fixed

HELOAM
Standalone 30 YT
Fixed

HELOCAM Piggyback
10 Yr Fixed

Closed Fnd 30 Year

PROGRAM

Loan Purpo
Product:
Interest Rat

QOccupancy
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5 Click on "Declarations".

Ken Customer (Primary)

Borrowers

Property Type:
| Qccupancy:

No of Uniits Appraised Value:

Refinance Purpose:
Declarations

Loan Term: 240

71 O Escrows / Impounds: Mo

Documentation Type: Full Doc

ARM Margin: 0.000%
ARM Index: 0.000%
6 Click on "Save".
C. Are you borrowing any money for this real estate transaction (e_.g., money for your closing @ No

costs or down payment) or obtaining any money from another party, such as the seller or
realtor, that you have not disclosed on this lean application?

It YES, what is the amount of this money?

D. 1. Have you or will you be applying for a mortgage loan on another property (not the property @ Mo
securing this loan) on or before closing this transaction that is not disciosed on this loan
application?
2. Have you or will you be applying for any new credit (e.g., instaliment loan, credit card, etc.) @ No

on or before closing this loan that is not disclosed on the application?

E. Will this property be subject to a lien that could take priority over the first mortgage lien, such @ No
as a clean energy lien paid through your property taxes (e.g., the Property Assessed Clean
Energy Program)?

About your Finances

F. Are you a co-signor or guarantor on any debt or loan that is not disclosed on this application? @ No

4

SAVE CANCEL
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Spring EQ

7 Once in the loan, Click on "Loan Submission".

Spring EQ

NMLS ID#:
Broker 1D#:
Approved For:

Channel:
Broker Status:

‘D View Pipeline Loan Status:
o Borrower Name:
I_.enclg _Loan Number: Lock Expiration: Siibiect Braperiy:
700000016 47112024 "
LTVICLTV:
Jess T. Sea (Primary)
Barrowers
Property Type:
A
| Occupancy:

8 Click on "Upload / View Documents"

IMIUY WX

*3 View Pipeline

Lender Loan Number:

016
wilo

Jess T Sea
Upload / View Documents 1

Borrowers

s

Qccupancy:

I nan Tarm-
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Appraised Value:

| Property Type:

Appraised Valug:

Refinance Purpose:

Broker 1D:#:
Approved For:

Loan Status:
Borrower Name:

Lock Expiration: Subiect Promssiy:

41112024 &
LTVICLTV:

(Primary)

Refinance Purpose:

correspondent

Loan Purpose:
Product:
Interest Rate:

Occupancy:

Loan Purpose:
Product:
Interest Rate:

QOccupancy:
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9  Click on "Upload Documents".
4
|« | Additional Uploaded Documents
DATEITIME « DOCUMENT CATEGORY DOCUMENT TYPE COMMENT S

1

Download All Additional Documents

Upload Documents

10 Click on "Browse" to search for the file you want to upload.

File Name:

Browse
Browse B

Browse

Browse
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11 Once you've added the file, click on "Upload".

3d

3, TXT, HTM, HTML and XML can be uploaded

Doc Type:
MCredit Package

Description:

Documents

Documents [Credit Package
Documents [Credit Package
Documents 'CI'BC”I PEICKE.QE!
Documents » I'Credit Fackage o

12 the box.

Doc Tvoe Descrintion:
Uoac 1ype Ueschnpuon:

Success

i } Documents uploaded successfully.

© Spring EQ, LLC 2024, All Rights Reserved
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File Name;

C\fakepath\Credit Package Amer

Once the documents have been uploaded, this box will appear. Click on "OK" To close
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13 Next, navigate to the left-hand side of the portal screen and click on "Loan
Submission".

‘3 View Pipeline Loan Status: Loan Purpose:
A Borrower Name: Product:
Lenfilej _Loan Mumber: L?ck Expiration: Sadiect Propesty: Interest Rate:
7700000016 41172024 ™
LTVICLTV: QOccupancy:
Upload [ View Documents
UpIDEd { View Documents |« Broker Uploaded Documents -
Loan Submission DATEITIME * DOCUMENT CATEGORY DOCUMENT TYPE COMMEMNTS

4

14 Click on "Submit Loan".

DBA Name: v Company/Branch License: Mortgage Le
Address Line One: 360 South Rosemary Avenue MLO NMLS ID: 1941266
Address Line Two! Suite 1900 MLO License #:

Zip City State: 33401 Nest Palm Beach FL

Note: TRID Application Date below:

Partner cerfifies that consent was obtained from the applicant to order a credit report on the following date:

By selecting Submit, you confirm that loan 7700000316 will be submitted to the lender. As part of the submission process, indicate the action t

Click Cancel to stop the submission process
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15 To confirm you want to submit the loan, click on "Yes" when asked if you are sure you
want to submit the loan.

Confirm Submission ®

P D) Are you sure you want to submit the loan?
\..“()
» - 21208 »
[ No |
oroE'E Y3

16 You will receive confirmation the loan has been submitted. Click on "OK" to close this
box.

Loan Submission Confirmatior

~

f Avenue, West Palm Bea i )  Thank you, loan 7700000016 has been submitted successfully.
™

© Spring EQ, LLC 2024, All Rights Reserved



Spring EQ

correspondent

17 Theloan will now show in your pipeline in the "Submitted for Approval" status.

LOAN STATUS LOAN Fl
LOAN NUMEER BORROWER OCCUFANCY _ LOAN PURPOSE FRODUCT FROGRAN LOAN STATUS ¥ g Ve
700000016 T. Sea, Jess Primary Cther HELOAN Submitted for 211612024 $240,000.00 Det
Residence Standalone 30 ¥r Approval
Fixed
[ DGES Rmmenca, Anay 0. TWESTENT TajiTT Tlo5ed £ng 30 vear Tubmmed Tor EEALTEIPE] TG o000 Dt
Fized Rate Approval
700000003 America, Andy Primary Ciher Closed End 30 Year Application 1/25/2024 $275,000.00 Det
Residence Fixed Rate Created
700000025 America. Andv F. Primarv Other HELOAN Application 112612024 $200.000.00 Det

Tip! You can view all of your recently accessed loans on the left-hand side of the pipeline view
screen to easily go back to loans you've recently worked on.

00000000Y America, Andy Frimary Uther
Residence
Click on
2000000010 America, Andy Primary Other
the Ioan Residence
Recent Loans. number
2000000011 America, Andy Primary Other

Residence

8000000012 Bahama, Tommy Primary Other
Residence

8000000017 America, Andy Primary Other
Residence

7700000007 America, Andy Primary Other
Residence

7700000011 Cusiomer, Ken N. JR Primary Other
Residence

.=
l[4 4| Page P of2 | v | Displayin
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Non Delegated Correspondent

Minimum Required Documents for Initial Underwriting

Last Updated: 2/15/2024

Standard Requirements
APPRAISAL PRODUCT

Spring EQ

correspondent

Required Documentation

e AVM or Drive-By
o Full Appraisal order Receipt
PHOTO IDENTIFICATION e US Citizen Permanent Resident
o Non-Permanent Resident
SUBJECT PROPERTY - FIRST LIEN e Mortgage Statement
SUBJECT PROPERTY - EXPENSES e HOI Policy
e Condo Master Policy (if applicable)
¢ HOA Statement (if applicable)
e Flood Policy (If applicable)
INCOME USED FOR QUALIFICATION
a. Wage Earner Income: e Current Paystub with YTD earnings
o W2s - most recent 2 years
b. Self-Employed Income: e Personal Tax Returns - Most Recent 2 Years
e Business Tax Returns - Most Recent 2 Years

c. Long-Term Rental Income:

Current Lease Agreement
Personal Tax Returns - Most Recent 2 Years

d. Other Income: (document options
per guidelines)

Auto Allowance

Capital Gains

Child Support/Alimony
Dividend/Interest

Foster Care

Housing or Parsonage

IRA (Newly Established)
Note Receivable Pension
Retirement/Annuity/IRA Royalty Payment
Short Term Rental

Social Security Trust

Union Members VA Benefits

ADDITIONAL REQUIREMENTS

REO PROPERTY - EXPENSES (if

Mortgage Statement

OMITTED/IGNORED LIABILITIES

6 | applicable) ¢ HOA Statement
e |f owned free/clear - Taxes, HOI, HOA, Flood
7 | CREDIT INQUIRY LETTER Letter addressing all recent inquiries
8 | TITLE PRODUCT Property Report or Full Title Policy
9 EXPLANATION FOR ANY All tradelines omitted/ignored require the reason

explanation

-
o

CREDIT REPORT

All pages of the credit report




