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How to Register a Loan Online - Short Guide 
1. Navigate to https://emma.springeq.com 

 
2. Click to upload your 3.4 file, drag it in. 

 

3. Select your product and Click "Register Loan". 

 

https://emma.springeq.com/loan-registration
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4. Fill out the required information and Click "Next". 

 

5. Handle your liabilities and Click "Save" and then Click "Next". 
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6. Since HMDA pulls in from the 3.4 file, you should only have to Click "Next". 

 

7. Verify which product you want along with the property valuation type, then Click "Rate 
Lock and Register". 
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8. Click "Accept Rate and Register". 

 

9. At this point the file will be reviewed for instant disclosures. If disclosures go out, you 
should Click "eSign Here" to sign your loan estimate.  If they can't go instantly, a Spring 
EQ Operations Team Member will reach out within 24 business hours. 
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10. Click "Continue to Loan Conditions" to view and handle your conditions and upload 

borrower documents. 

 

 

 

For the full registration guide please click the link below. 

EMMA 2.0 Full Registration Guide 

 

For the video walkthrough, please click the link below. 

EMMA 2.0 Full Walkthrough Video 

https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwholesale.springeq.com%2Fhubfs%2FWholesale%2520File%2520Transfer%2FEMMA%2520Items%2FEMMA%2520-%2520How%2520to%2520Register%2520a%2520Loan.pdf%3FhsLang%3Den&data=05%7C02%7Ckelly.martin%40springeq.com%7C5b0925cdd36f428c84fa08ddca1d7f58%7Ce10751b69dfc4fafb37daa5bdca24fcf%7C0%7C0%7C638888950240595111%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=q06GwjpTBPlqAn4V1bIA3Hq74jUPL2x80TmVUk6rqr8%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmortgage.springeq.com%2Fhubfs%2FWholesale%2520File%2520Transfer%2FEMMA%2520Items%2FEMMA%25202.0%2520Walkthrough.mp4%3FhsLang%3Den%26__hstc%3D248938437.d413a535e907919ccc897bf1f5f849d2.1753099247652.1753285672355.1753297197887.10%26__hssc%3D248938437.1.1753297197887%26__hsfp%3D3923671493%26_gl%3D1*1razl33*_gcl_au*MTM1MTE2MTk3MS4xNzUyODQ2NzEwLjExNzUyNzI1MDAuMTc1MzIxNjE5Mi4xNzUzMjE2MTkx*_ga*MjczNzU2NTY1LjE3MjI0MzA0NzI.*_ga_CZ7XYJ13VP*czE3NTMyNzM5MDEkbzEyJGcxJHQxNzUzMjk3MTk1JGo1OSRsMCRoMA&data=05%7C02%7Ckelly.martin%40springeq.com%7C5b0925cdd36f428c84fa08ddca1d7f58%7Ce10751b69dfc4fafb37daa5bdca24fcf%7C0%7C0%7C638888950240567563%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=X8s%2FzIIKQr6xA25G4EQlDx7E%2BI6Iu31IyPpAIDCXkZk%3D&reserved=0
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